Ministry of Education of the Kyrgyz Republic
Project "The Joint IsDB/ISFD/GPE Smart-ED Project for Improving Access to and Quality of Inclusive Learning Opportunities for all Children in the Kyrgyz Republic"
TERMS OF REFERENCE
No. SMART-ED-PMU-IC-2025-7
Procurement Specialist
1. General information
The Government of the Kyrgyz Republic, with financial support from the Islamic Development Bank (“IsDB”), the Islamic Solidarity Fund for Development (“ISFD”), and the Global Partnership for Education (“GPE”), is implementing a joint project called SmartED. The project aims to expand access to and improve the quality of education in targeted rural and underserved areas of the country, in line with national education priorities and the sustainable development agenda.
To ensure effective and timely implementation of the project, a Project Implementation Unit (PIU) will be established under the Ministry of Education. Among other functions, the PIU will carry out all procurement activities for various components of the project. In this regard, the PIU invites a qualified Procurement Specialist to accompany the entire procurement cycle in accordance with IsDB procedures and applicable national regulations.
2. Objective of the assignment
The main objective is to support the Ministry of Education and PIU in conducting procurement procedures in a timely, efficient, transparent manner and in full compliance with the IsDB Procurement Manual and national legislation requirements. The Procurement Specialist will play a key role in ensuring that all goods, works, and consulting services under the project are procured in accordance with best practices and fiduciary standards.
3. Scope of services 
Procurement planning
• Preparing and regularly updating the project procurement plan, taking into account requirements and implementation schedules;
• Supporting the development and revision of the procurement section of the project operational manual;
• Advising the project owner and the ministry on procurement strategies and timelines to minimize risks and prevent delays.
Conducting bids and concluding contracts
• Preparation of bidding documentation, including requests for proposals (RFP), requests for expressions of interest (EOI), and bid evaluation reports;
• Organizing the publication of procurement notices in accordance with IsDB requirements;
• Coordinating and documenting the bid opening process, supporting the work of evaluation committees;
• Ensuring proper review, approval, and signing of contracts.
Contract management
• Monitoring contract performance, tracking key milestones and deadlines;
• Verifying that payment requests are consistent with contract milestones and deliverables;
• Supporting contract amendments or extensions when justified and supported by appropriate documentation.
Compliance and reporting
• Maintaining a complete set of procurement documentation (in electronic and paper form);
• Preparing quarterly reports on procurement progress for the Ministry and the IsDB;
• Supporting audits and preparing responses to procurement inquiries.
Coordination and capacity building
• Interacting with the IsDB, the Ministry, and other partners to ensure coordination and compliance with requirements;
• Advising PIU staff, evaluation committee members, and implementation partners on IsDB procurement rules and procedures.
4. Expected results
• Regularly updated and approved project procurement plan, aligned with the implementation schedule;
• Complete set of bidding documents, evaluation reports, and signed contracts for each procurement;
• Quarterly procurement progress reports with information on planned, ongoing, and completed procedures;
• Timely responses to auditors' requests and provision of all necessary documentation;
• Procurement documentation archive, organized and accessible for review.
5. Qualifications and experience
• Higher education in procurement, law, economics, engineering, business management, or related fields – 10 points;
• At least 5 years of experience in procurement management in projects/development banks (WB, ADB), experience working under IsDB rules is an advantage – 25 points;
• Proven knowledge of the procurement guidelines and procedures of the IsDB or other international organizations for the procurement of goods, works, and consulting services, including ICB, NCB, LCS, Shopping, and Direct Contracting – 25 points;
• Knowledge of the legislation of the Kyrgyz Republic in the field of procurement – 20 points;
• Proficiency in MS Word and Excel; knowledge of specialized procurement planning tools would be an advantage – 10 points;
• Fluency in Russian and working knowledge of English; knowledge of Kyrgyz would be an advantage – 10 points.
6. Contract term and accountability
The contract is initially for 12 months with the possibility of extension depending on performance and project needs. The position is full-time, reporting directly to the PIU Director. The place of work is Bishkek, with possible business trips to project sites. The Procurement Specialist will be subject to a three-month probationary period. At the end of the probationary period, the contract may be terminated if their performance is deemed unsatisfactory.

7. Employer contribution
ME KR will provide all necessary information and documents related to this task. PIU will provide a workplace, computer equipment, and other conditions related to the performance of functional duties.

