 Ministry of Education of the Kyrgyz Republic
Project "The Joint IsDB/ISFD/GPE Smart-ED Project for Improving Access to and Quality of Inclusive Learning Opportunities for all Children in the Kyrgyz Republic"
TERMS OF REFERENCE
№ SMART-ED-PMU-IC-2025-11
Driver

I. General information

The Government of the Kyrgyz Republic, with financial support from the Islamic Development Bank (“IsDB”), the Islamic Solidarity Fund for Development (“ISFD”), and the Global Partnership for Education (“GPE”), is implementing a joint project called SmartED. The project aims to expand access to and improve the quality of education in targeted rural and underserved areas of the country, in line with national education priorities and the sustainable development agenda.

To ensure the effective and timely implementation of the project, a Project Implementation Unit (PIU) is being established under the Ministry of Education of the Kyrgyz Republic. As part of its activities, the PIU needs to provide reliable transportation services for project staff. To successfully accomplish these tasks, the PIU invites a qualified Driver who will ensure the safe and timely transportation of project staff and representatives of international organizations in accordance with the travel schedule, as well as maintain the project's vehicles in good working order in accordance with established procedures and the requirements of international organizations.

II. Objective of the assignment

The driver will assist the project with logistics activities on a daily basis.

III. Scope of services

i. Providing a technically sound vehicle in a condition suitable for transporting passengers, ensuring that the vehicle is clean and ready for operation;
ii. From the moment of receiving a request, the driver undertakes to follow the employer's instructions;
iii. Driving the vehicle to the address and within the time specified by the employer, making the necessary entries in the logbooks confirming the trips and mileage traveled by the vehicle when transporting PIU employees;
iv. Ensuring that all necessary documentation for the vehicle is available, including for the provision of motor transport and conditions for travel through the territory of transportation included in the route (travel permits, passes, and cellular communication devices that allow the location of the vehicle to be monitored);
v. Carrying out scheduled technical inspections of the vehicle in accordance with the vehicle operating instructions;
vi. The driver assumes responsibility for the safety of the vehicle from the moment of its acceptance;
vii. Ensuring the safety of passengers when providing services;
viii. Performing other duties and tasks that may be requested by the PIU Director.



IV. [bookmark: _Hlk210658094]Expected results

· Ensuring safe, timely, and comfortable travel for project staff, experts, and partners in full accordance with the approved schedule.
· Maintaining the assigned vehicle in good working order and clean condition, ensuring timely technical inspections, and preparing a full set of documents (travel logs, insurance, technical inspection certificates).

V. Qualifications and experience

•    Category “B” driver's license – 20 points;
•    5 years of driving experience – 30 points;
•    At least 1 year of experience working in international organizations – 30 points;
•    Good knowledge of Kyrgyz and Russian languages – 20 points.

VI. Contract term and accountability

The contract is initially for 12 months with the possibility of extension depending on performance and project needs. The position is full-time, reporting directly to the PIU Director. The place of work is Bishkek, with possible business trips to project sites. The driver will be subject to a three-month probationary period. At the end of the probationary period, the contract may be terminated if the driver's performance is deemed unsatisfactory.

VII. Employer contribution

PIU will provide a vehicle and the necessary additional spare parts and fuel.


